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A. Getting Started

This application requires Microsoft Access 2003 or higher to operate.
The instructions following are based on operation in the Microsoft
Access 2003 environment.

— Setting the Screen Resolution

In order that each window displayed in this application fits properly on the computer

screen, the resolution needs to be set to 1024 x 768.

1. Right click on any empty space on the e B5
deSktOp. Themes || Diesklop | Screen Saver | Appeaiance Settings

2. Select Properties.

3. Click the Settings tab at the top right-hand
side.

4. At the bottom left-hand side, under Screen
Resolution, drag the slider until 1024 by
768 pixels is displayed in the figure to the

r ig ht ' ?:glgéﬂ color monitor on Intel[R) 8286506 Graphic: Controller
5 . C I iCk App Iy- Screen resol lution LColor quality
6. Click Yes to confirm the changes. bess () Mo [Higtest G261 v
1024 by 7EE pivels I '\ '®m
[Iroubleshoot.. I [ Advanced ]
l ak, ][ Cancel ][ Apply ]
— Creating a New Backend
The backend is a separate database that stores the main data received
from the frontend. The frontend provides the interface through which
data is entered. The name of the original backend is Empty
MOEDCTSec_BE while the name of the original frontend is
MOEDCT Sec.
1. Create a folder called SCHOOL STATISTICS.

2. Copy the database file called: Empty MOEDCTSec_BE to the SCHOOL
STATISTICS folder.

3. Rename this database in the format <academic year> Statistics
(eg. 2007-2008statistics).



B. Operating the Database

1. Copy the MOEDCTSec Microsoft Access database file to the desktop. After
double clicking on the file, one or all of the security warnings below may appear.

2. Click No in this case.

Microsoft Office Access

: Security Warning: Unsafe expressions are not blocked.
L

D wou warit to block unsafe expressions?:

Lves J [t | [ web |

3. Click Yes in this case. .
Microsoft Office Access g|

Security Warning: Unsafe expressions are not blocked.

To block unsafe expressions, Microsaft Jet 4.0 Service Pack 8 ar later must be installed. To get the latest version of
! E Jet 4.0, go ko httpd{fwindowsupdate . microsaft,corm,

'E:'I,Audii:Groun'l,LI_nbilled'l,UnbiIiec! MewiUnbilled Yer-2-B.mdb' may not be safe to open if ik contains expressions that:
were intended o Harm your computer, Do you want to open this fils?

[ Hide Help <= ] [ Crpen in Help Windaw ]

| A
!Micrusuft Jet 4.0 Service Pack 8 or later rust be installed to block unsafe expressions without
|affecting cammen functionality,

iThe latest Microsaft Jet 4.0 service pack is available frarm Windows Update,

|To block unsafe expressions, see the About Microsoft Jet Expression Service sandbox mode

|Help topic, which is available fram the link at the bottom of this topic, 3

[ ¥es ] [ o J

4. Click Open in this case to open the database.

Security Warning

Opening "C:'\Documents and Settings\dgill\Desktop'Dionne {DatabasesSchool
Stats\SCHOOL STATS PSV AMD SSV\MOEDCT\MOEDCTSec.mde”™

This file may not be safe if it contains code that was intended to harm your
computer.
Do you want to open this file or cancel the operation?

] Cancel I [ More Info




5. When the following screen appears, click on the ENTER button to enter the
database, or the EXIT button to exit the database.

[ Winistry of Education Electronic Secondary School Statistics Forms - [MainForm : Formi

<] vl s simlroEs s b,
{2 Fle Edt Vew Insert Format Records Tools Window Help 5
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A message box pops up, informing that the database needs to refresh the
connection with the data tables. Click YES to continue.

Please confirm...

\?/ The database needs to refresh the connection with the data tables. Continue?

Yes Mo

If you have not yet done so, see the section: Getting
Started — Creating a New Backend.

Note: If NO is clicked the following message will appear: “No data set was
specified.”

Error refreshing links B|

@ Mo data set was specified.

Another message box pops up, requesting that the location of the data tables be
verified. Click YES to continue.

Alternate data source...

?‘J Please verify the location of the data set you need to work with now, Continue?

-
‘fes Mo

When the following window appears, locate the SCHOOL STATISTICS folder
that you would have created and the <academic year> Statistics (eg. 2007-
2008Statistics) file and click open.

G

Please select a new datasource

Look in: ‘ [ My Documerts j & &5 B8~
" I2) Google Talk Received Files
‘a:é My Data Sources
My Recent | My Music
L {IEMV Pictures
@ IC3)My Received Files
- By videos

Deskdop (21 Pinnade Studio

ﬁMy’ Sharing Folders
My Documents
My Computer
3
My Metwark File name: | LJ Open

Places
Files of type: |Acc:ass Database(" mdb;”mda;” mde;” mdw) LJ Cancel




9. The following confirmation message will appear.

.
\‘z) All Access tables were successfully reconnected.

10. A new message appears, requesting that information on your school be verified.

Microsoft Office Access

NOW, PLEASE VERIFY THE INFORMATION ON YOUR SCHOOL

11. Complete the School Information form and then click the “tick” ™1 icon to
confirm and exit. If any errors have been made before confirmation, they may be

undone by clicking the “pencil eraser” N icon.

B School Information gl

Please enter or verify the information on your school

School Code ﬂ—
School Name }
Parish ]—v
School Level ]—v‘_
School Sector ]—v‘

Below is a screenshot of a completed form.

B School Information E

Please enter or verify the information on your school

School Code m

School Name ‘MyNEWSEhDD\
Parish St Lucy v

School Level Secondary ¥
School Sector Private ~

M




12. After the School Information is confirmed the following window appears showing
the form options:

5] Ministry of Education Electronic Secondary School Statistics Forms - [SECONDARY FORMS : Form]

’—vU Tahoma - |I u |

- 10

{3 FEle Edit View Insert Format Records Tools Window Help
HL AN e S TR A WRE Y N 0 R I - W S0 W R e _’I'I@E
-~
SCHOOL: Mv New School PARISH ]St. Lucy
SCHOOL CODE: (300 LEVEL: Secondary SECTOR: |Frivate
PRINCIPAL

Forr | Tile: First Name: Last Name: \

Please submit to email b(pnrtDa_ta_tnﬁe(eg.
-m@mw_w SECONDARY SCHOOL FORMS Ci\statistics07_08)

ORGANISATION OF SCHOOL (T)

SCHOOL ROLL BY CLASS SECTION (P1)

End of each TERM TERMLY REPORT OF PUPIL ATTENDANCE (TR-3)

End of SEPTEMBER REPEATERS (C2)

End of each MONTH HEW ADMISSIONS TO SCHOOL REGISTER (A)
End of each MONTH REMOVALS FROM SCHOOL REGISTER (R)

End of each TERM TERMLY REPORT ON TEACHER ABSENCES (TR 2/1)
End of TERM IIT STUDENT PERFORMANCE (SP2)

End of SEPTEMBER SUBJECTS STUDIED BY STUDENTS IN FORMS 4, 5 AND 6 (C)

End of SEPTEMBER
of next school year

SCHOOL LEAVERS BY QUALTFICATION (L1)

13. The top of the form displays the just confirmed school information, but no details
on the principal as yet. Click the EDIT button to enter information on the
principal.

14. A message appears, informing that any changes to the details of the principal may
be made when the Organisation of School form opens. (See the section: The
Organisation of School Form on page 7 for instructions on how to complete this
form and then continue to step 12 on page 5).

Microsoft Office Access

‘fou may make any changes to the details of the current Principal, assign or add a new Principal when the ORGANISATION OF

SCHOOL FORM opens.




15. When the position of Principal is assigned to a teacher, and the Organisation of
School form is exited, the name of that person appears on the Secondary Forms
option form as below.

5] Ministry of Education Electronic Secondary School Statistics Forms - [SECONDARY FORMS : Form]

il—vUTahoma -8 v|BIﬂ|§§§|ﬁ'|é'|ﬁ'lm"q'!
182 Ele Edit View Insert Format Records Tools Window Help Type aguestion forhelp = o @ X
DA N AN ENCA DR N AT NN h=ReRANCY |
~
SCHOOL: My New School PARISH [St. Lucy
SCHOOL CODE: (300 LEVEL: Secondary SECTOR: |Private
PRINCIPAL
Eprr | Tile: |Mr First Name:|lane Last Name:|Doe
Please submit to email Export Data to File (eg.
et TG vt Iy SECONDARY SCHOOL FORMS Sl o)
e l
; : ORGANISATION OF SCHOOL (T) -

SCHOOL ROLL BY CLASS SECTION (P1)

End of each TERM TERMLY REPORT OF PUPIL ATTENDANCE (TR-3)

End of SEPTEMBER REPEATERS (C2)

End of each MONTH HEW ADMISSIONS TO SCHOOL REGISTER (A)

End of each MONTH REMOVALS FROM SCHOOL REGISTER (R)

End of each TERM TERMLY REPORT ON TEACHER ABSENCES (TR 2/1)

End of TERM III STUDENT PERFORMANCE (SP2)

End of SEPTEMBER SUBJECTS STUDIED BY STUDENTS IN FORMS 4, 5 AND 6 (C)

End of SEPTEMBER
ey v e SCHOOL LEAVERS BY QUALIFICATION (L1)

16. Access to the other forms may be gained by simply clicking on the buttons in the
list. See the Completing the Forms Section for instructions on using the forms.

17. When data entry has been completed for any of the forms, the data needs to be
exported to an MS Excel file which should be returned to the Ministry of
Education and Human Resource Development at email address:
prdstats@mes.gov.bb

18. Enter the name of the file to which the data is to be exported in the space provided
and in the format shown.

19. Clicking the button with the MS Excel icon next to the button bearing the name of
a form will export the data corresponding to that form to the file specified. All the
data will be exported to the same file if the file name is not changed.



The only data that may remain slightly unchanged from year to year is the
Teachers’ data. In order to prevent having to enter this data into a new empty
dataset (backend) each year, this data should be copied from the previous year’s
backend to the present year’s backend. To do this,

1.

2.
3.
4.

N o

Enter the database and connect to the present year’s backend (a new copy
of Empty MOEDCTSec_BE).

Enter the information on the school.

Exit the database.

Open the previous year’s backend and the present year’s backend directly
from the School Statistics folder.

Right Click and Copy the table “Sec School Teachers Info” from the
previous year’s backend.

Right Click and Paste the table into the present year’s backend.

A prompt will appear asking you to enter a Table Name. Type: “Sec
School Teachers Info” as the table name and select Append Data to
Existing Table as the Paste Option.

The data from the previous year should now appear in the “Sec School
Teachers Info” table of the present year and may be updated as is
necessary.

& TIP: Steps 1 to 3 may be eliminated by FIRST using steps 5 to 7 to copy

the “School Info” table instead.




C. Completing the Forms

The Organisation of School Form

The Organisation of School Form records the main details of each teacher at the

school.
1. No data may be entered if no date is recorded. The following message will appear

if this is so.

Microsoft Office Access

Please remember to enter the DATE the data was prepared

2. Enter the teacher file number before any other data is entered.

If the file number is not readily available, enter a number in the format
[School Code] TEMPxxx eg. 301 TEMP001

3. Below is the Organisation of Schools form with the data entered for the Principal
and data partially entered for a Graduate Teacher Trained.

Note: Additional fields to the ones displayed below are viewable when the
page is scrolled to the right.

Ministry of Education Electronic Secondary School Statistics Forms - [ORGANISATION OF SCHOOL (Sec) : Form] E”EWE
| Tahoma Al x| B Z g|§§§|_{z-|gv|4v|ﬂv\-!
e File. Edit View Insert Format Records Tools Window Help Typeaquestonforhelp =2 8 X
AR N e W= e e A W S W R 2 A - 2 S _’l'l'@,"
ORGANISATION OF SCHOOL {FORN L SFCoMDARY)Y =
dd/mmm/yy {eg. 25/Jan/07)
SCHOOL: [My Mew School PARTSH: [5t Lucy DATE INFORMATION WAS PREPARED: | 25-dan07
SCHOOL CODE: [300 NUMBER OF PERIODS PER DAY: [ o
PRINCIPAL:  [Mr, Jane Doe DURATION OF EACH PERIOD IN MINUTES: [ ©

Teacher Training refers to any of the following: Two-Year In-Service; Diploma in Education; Associate Degree in Education.

ITEACHER | TEACHER ID TEACHER'S NAME SEX DATE OF POSITION STATUS |TEACHER'S QUALIF - (e
FILE NUMBER _ BIRTH ERDISTON o7
| NUMBER Title First Mame Last Name (dd/mmm/fyy) Teader | Cort.
= Training] Ed.
S [TEMPOO1 [530512-0012 |Mr PJane Doe M w 12-May-53|Principal  |Appt w| ¥ Iv
[TEMPOO3 [421015-0015 |Mrs Denise Delaware F - 15-Oct-42| \Appt w| ¥ r
ITEMPOO4 |540612-0012 |Ms Bertha Bayne F e JERRNERLRY - rsduate Teacher Untrg Temp v |
w w| &

Total Teachers:
<

(PLEASE SUBMIT BY THE END OF SEPTEMBER)

PRINTABLE VERSION CLOSE FORM




4. A printable version of the form may be viewed by clicking the Preview Printable
Version button. When the prompt for the Academic Year to be entered is made,
enter the academic year you are currently working with.

Enter Parameter Value E|EJ

i Enter Parameter Value @

ACADEMIC YEAR ACADEMIC YEAR
| | | |2007/2008]
|l

5. Displayed below is a screen shot of the printable version of the Organisation of
School form.

Ministry of Education Electronic Secondary School Statistics Forms - [Organisation of School Report (Sec) = Report] - |E | _\
i4d Fle Edit View Tools Window Help Type a question for help  [# o B %
g,/_..j|-4‘lg_ﬂ|l=it - | Close | Setwp | @ - | jvl@!
ORGANISATION OF SCHOOL FOR THE ACADEMIC YEAR: 2007/2008 [FORM T SECONDARY)
SCHOOL My New Schod PARISH: = Loy DATE INFORM ATION WAS PREPARED  25-lan-07
SCHOOLCODE 300 NUMBER OF PERICDS PER DAY L]
PRINCIPAL:  H. Janz Do DURATIDN OF EACH PERTOD IN MINUTES [
[TEACHER | TEACHER TEACHER'S NAME [GENCER|DATE OF [POSITION]STATUS EECHER‘S LIALIFICATIDIISAHDTRAINIEE HIGHEST ACADEMIC SPECIAL NUMBER OF | AREAS OF | NUMBER COMMENTS
FILE m e BIRTH ERDISTON OTHER | OVERSEAS QUALTFICATION SUBJECTS | TEACHING | INTEREST |OF YEARS
NUMBER | NUMBER | Title [ Fir . o OCAl URRENTLY | PERIODS [TEACHING|
[Twws ¥r [Pest Cert | LS Lewel Ares  |“ o | PER WEFK
TEMPO04 [590612-0012] M= Sartna Bayne F 12-Jun-54 GU Temp [m] O Q Q
TEMPO03 [4£21015-0015] Mrs Deni= Delawars F 15-0=t-42 aT Apgt [=] [} [] []
TEMPAO01 [S30512-0012 Mr Jane Doz H 12-May-53| [ Aggt E E [ []
Totsl Teaeners: 3
PRINCPALS SIGNATURE: CATE Pag 1 of1

Tips and Other Points to Note

1. Cert. Ed., under the Teacher’s Qualifications and Training — Erdiston heading,
refers to the Certificate in Educational Management and Administration.

2. Any other Teaching Qualifications and Training Received should be mentioned
under “Other Local” or “Other Overseas” inclusive of the Institution at which it
was obtained.

3. If any Teacher positions are excluded from the list provided, do the following.
a. Navigate to the database window.
b. Select Tools — Options.
c. Click the View tab.
d. Check the box next to Hidden Objects.

10



S@ o

Click Apply, then OK

Under Objects in the database window, select Tables

Open the table Teacher Positions.

Add the relevant ID and Description to the table (e.g. HOD — Head of
Department.) and close.

Navigate to Tools — Options again, uncheck Hidden Objects and Apply.

4. At submission date, if a teacher was last reported to be on staff and has been
transferred or on leave, a note of this should be made in the Comments column.

11



The School Roll by Class Section Form

The School Roll by Class Section Form records the roll of each class, while making
note of the teacher instructing that class.

1. No data may be entered if no date is recorded. The following message will appear
if this is so.

Microsoft Office Access

Please remember to enter the DATE the data was prepared

2. The teacher for the class whose roll is to be recorded must first be selected from
the drop down list of the TEACHER FILE NO. field.

3. If the teacher is not seen in the list, he/she may be added by clicking the EDIT
button, which will cause the Organisation of School Form to open.

Ministry of Education Electronic Secondary School Statistics Forms - [SCHOOL ROLL BY CLASS SECTION (Sec) : Form] EE)X]
|| Ms sans serif -8 - B I gl%élﬁvlévlgvllilv\v!
B File- Edit View Insert Format Records Tools Window Help Type aguestion forhelp = o @ X
AN e NY= TS AP e Wi R W 3 Y R W W e =t _‘I'I@'!
SCHOOL ROLL BY CLASS SECTION {FORM BL SECOMMARY]
SCHOOL: [My Mew School
SCHOOL CODE: (300 dd/mmm/yy (eg. 25/Jan/07)
PRINCIPAL:  [Mr Jane Dos DATE INFORMATION WAS PREPARED: 25-Jan-07
From the fist under "TEACHER FILE NO.", select the form teacher whose class roll needs to be recorded. If the teacher
is not in the fist, click the edit button to add that teacher.
| EDIT TEACHER LIST
" [[TEACHER | FORM TEACHERS NO.OF | FORM | FORM ROLL BY AGE AND GENDER ™

FILE NO. MNAME TEACHING | LEVEL (SECTION
PERIODS 9VRS ‘ 10 YRS | 11 YRS | 12YRS ‘ 13 YRS | 14 YRS | 15 YRS ‘ 16 YRS

PER WEEK M]F[M[F[M[F[M]F [M[F[M[F[M][F[M]F

EER
T
2 ||

ts. Geny Babb

TEMPOD4
TEMPOOZ ., tdz. Bertha Bayne a 5
WECIRE Mrs. Denize Delaware o 5

raf| 2| | o
B
=l = = 5
=l = = =
=l = = 5
ol o o o
=l = = 5
=l = = 5
=l = = 5
=l = = =
=l = = 5
ol o o o
=l = = 5
=l =l =l S

TEMPOD4 Ms. Gemy Babb 5 43 | 49
TEMPOO2 :

(PLEASE SUBMIT BY THE END OF SEPTEMBER)

PRINTABLE VERSION CLOSE FORM

FORM SECTION refers to the divisions the school has made at each class
level. For example, for Form 2A, Section A may correspond to Section 1.

12



Following is a screenshot of the form with some completed records.
2] Ministry of Education Electronic Secondary School Statistics Forms - [SCHOOL ROLL BY CLASS SECTION (Sec) : Form]
i || M5 Sans Serif -/B I U

i3 Fle Edit View Insert Format Records Took Window Help

ale

el TGRS a0 |8 AL ZL Y s e s e
SCHOOL ROLL BY CLASS SECTION (CRIEEL SICOMARTY
SCHOOL: My New School
SCHOOL CODE: (300 dd/mmm/yy (eg. 25/3anf07)
PRINCIPAL: |Mr Jane Doe DATE INFORMATION WAS PREPARED: 25-Jan-07

From the fist under "TEACHER FILE NO.", select the form teacher whose dlass roll needs to be recorded. If the teacher
is not in the fist, click the edit button to add that teacher.

| EDIT TEACHER LIST .
E - P 1

e

TEACHER FORM TEACHER'S ND. OF FORM | FORM ROLL BY AGE AND GENDER
HAME

FILE ND. TEACHING | LEVEL |SECTION
PERIODS 9 YRS | 10 YRS ‘ 11 YRS | 12 YRS ‘ 13 YRS | 14 YRS | 15 YRS | 16 YRS

PER WEEK W]F[M[F[M[F[M[F |W][F[M[F[M[F[H]F

TEMPOO4 .,
TEMPOOZ ., s, Bertha Bapne 0 5 o 1 |00 2fa|0ojo|ofo oo |ojofojo|oy|o
410|100 fofofo0 pjojofao

s Gemy Babb i 4 L 1 S|\ |&|jO0fo|jojo|ofo|jojo|ojofojo|o|0

Mrs. Denise Delaware 0

TOTALS [E] 28

(PLEASE SUBMIT BY THE END OF SEPTEMBER)

PRINTABLE VERSION CLOSE FORM

4. Following is a screenshot of the printable version of the form.

B Ministry of Education Electronic Secondary School Statistics Forms - [School Roll By Class Section Report (Sec) : Report]

P49 Fle Edit View Tools Window Help Tyr R
el o Qg @) e - | Close |setwp | 8 - |7 - @
SCHOOL ROLL BY CLASS SECTION FOR THE ACADEMIC YEAR: 2007/2008 [FORN P1 SECONDARY)
SCHOOL My Hew Schad

SCHOOLCODE 300

PRINCIPAL: M Jam D= DATE INFORMATION WAS PREPARED 5l
FIENG|  TEACHERS FGNE Wo_or | FoRW | FORM ROLL BY AGE AND GENDER
TEACHME | LEVEL | secTiON
[erODS PER SyRs | YRS [ T1VeE [ 12VAE | E¥Rs | 13vRe | vAs | 1evAs | e | Gves | eves | TOTAL
nETK M[F|M[F|WM[F|M[F|[M[F[M][F|W][F|M][F[M][F|M[F|[m][F| m |F
TEMPOD M. Gery Bato o " 1 ofaja|o|afa|o|la]a|o|o|a|o|lo]a|a|o|a]a]a| = |=

TEMPOIY Ve Berinz Szyne [} 5 1 o|o|l2|2sla]o|o|o|o]o]ofo|afa|afla|la|a|lojo]ofof 2 |2

TEWPDIY{  Mm D eEwam [} 5 2 20(2¢fofofofofofo|o|o|a|o|a]|o|o|afao|a|la|lo|la]o]| = |
TOTALS 43|49 |2 (28|0|0Of(0|)O0|OfO|O|O|O|O|O|O|O|O|O0|0O|O|O]| 45 |77 | 12

PRINCPALSSIGMATURE = DRTE . ool o8 S W pE G Fage it

Tips and Other Points to Note

1. All ages should be calculated as at August 31, in the current academic year.
13



The Termly Report of Pupil Attendance Form

The Termly Report of Pupil Attendance form records the attendance summary of
students in the school in terms of the Average Daily Attendance by Class, Gender
and Week of Term; the End of Term roll by Class Section and then gives a
summary of the Average Attendance per Term and for the year for each class.

1. No data may be entered if no date or term is recorded. The following messages
will appear if this is so.

Microsoft Office Access Microsoft Office Access

Please remember to enter the DATE the data was prepared FPlease remember to enter the TERM for which the data was prepared

2. Select the week of the term for which data is being entered before any data for
that week is entered.

3. Average Daily Pupil Attendance by Class, Gender and Week of Term Section
Below is a screenshot of a partially completed form for the Average Daily Pupil
Attendance by Class, Gender and Week of Term Section.

Ministry of Education Electronic Secondary School Statistics Forms - [TERMLY REPORT OF PUPIL ATTENDANCE (Sec) : Form]

-HTahoma -8 B U E == e [ 0 4
e Fle: Edit View Insert Format Records Tools Window Help Typeaguestonforhelp =2 & X
RN i NN TR e N W N I 0 M- I A - WL 9 e _“l'l-@,"!
TERMLY REPORT OF PUPIL ATTENDANCE {FORIETRS SCOMDARY) &
SCHOOL: |I~‘Iy Mew School PARISH: [5t. Lucy

SCHOOL CODE: 300

PRINCIPAL:  [Mr, Jane Doe

dd/mmm{yy (eg. 25/3an/07) A

TERM: 1 ~  DATE INFORMATION WAS PREPARED: 25-Jan-07

AVERAGE DAILY PUPIL ATTENDANCE BY CLASS. GENDER AND WEEK OF TERM =
| Week of No. of Half Form 1 Form 2 Form 3 Form 4 Form 5 Form Lower 6| Form Up
| Term Days M F M F M F M F M F M £ M

< T Total 252 262 [1] [1] a a a a [1] a a a a |—

Awerage 25.2 25.2 o 0 o o o o 0 o o o o r

B W Total 229 239 o 0 o o o o 0 o o o o |—

Awerage 2319 239 a 1] a a a a 1] [1] a a a r

TOTAL 100 2182 | 2182 o 0 o o o o 0 o o o o r
AVERAGE .03 2182 | 2182 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 r

4] m ] 4 o]
< >

(PLEASE SUBMIT BY THE END OF EACH TERM)

PRINTABLE VERSION CLOSE FORM

4. End of Term roll by Class Section, Including Those Absent for the Whole of the
Term
Select the Class Section for which data is being entered before any data for that
section is entered.

14



5. Below is a screenshot of a partially completed form for the End of Term Roll by
Class Section section.

Ministry of Education Electronic Secondary School Statistics Forms - [TERMLY REPORT OF PUPIL ATTENDANCE (Sec) : Form] EEX

{ ]| shom (s s|lB ru|S== |5 A - -0
{2 Fle Edit Mew Insert Format Records Tools Window Help Type stion for help [+ o @ X
AN RN R A NN TR R A AT N == R=RANY |
TERMLY REPORT OF PUPIL ATTENDANCE (FORM.TR SECOMDARY) ix:
SCHOOL: [y ew Schoal PARISH: [Stlucy
SCHOOL CODE: [300

PRINCIPAL: [V, Jane Doe

dd/mmm/yy (eg. 25/1anf07) ~

TERM: | ~  DATE INFORMATION WAS PREPARED:

END OF TERM ROLL BY CLASS AND SECTION. INCLUDING THOSE ABSENT FOR THE WHOLE OF THE TERM &

| Section Form 1 Form 2 Form 3 Form 4 Form 5 Form Lower 6| Form Upper 6

M F M F M F M F M F L] F M F
I = ®[ o] o of o] o o[ o] o[ o] o[ o] ©
= [T o[ o[ o[ of of o[ of of aof o[ o[ of of 1
TOTAL ®[ ®[ 6 o[ o[ o] o] o] o] o[ o[ o[ o[ @

(PLEASE SUBMIT BY THE END OF EACH TERM)

PRINTABLE VERSION CLOSE FORM

6. Average Attendance per Term Section
The data seen in the Average Attendance per Term Section is automatically
generated. No data entry is required here.

[ Ministry of Education Electronic Secondary School Statistics Forms - [TERMLY REPORT OF PUPIL ATTENDANCE (Sec) : Form] [AEET
|| Tahoma

i3 Fle Edit View Insert Format Records Tools  Window  Help

-8 2| B L U =

LA™ e W= e e P TRE SR N N I X A R WS S e e j'\'@,‘!
TERMLY REPORT OF PUPIL ATTENDANCE {FOM T3 StCOMpaiI) &
SCHOOL: [MyNewSchool  PARISH: [tluy
SCHOOL CODE: [300

PRINCIPAL:  [Mr. Jane Dos

dd/mmm]/yy (eg. 25/1an[07) =~

TERM: 1 Lo DATE INFORMATION WAS PREPARED:

AYERAGE ATTENDANCE PER TERM

Term Form 1 Form 2 Foim 3 Form 4 Form 5 Form Lower 6 | Form Upper 6

M F M F M F M F M F M F M F

[@ef@e[ of o[ of of of of o] o[ of o[ o] o
% of Roll [Fo 7w [ o[ o[ o[ o[ o] o[ o[ o[ o[ o[ o[ ©
F— [E@[ws[ o] o[ of of of of o[ o o] o[ & ®

% of Roll [Ea s o o o o of o] o o[ of & o[ ©

(PLEASE SUBMIT BY THE END OF EACH TERM)

PRINTABLE VERSION CLOSE FORM
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7. Below is a screenshot of the printable version of the Termly Report of Pupil
Attendance form

Ministry of Education Electronic Secondary School Statistics Forms - [Termly Report of Pupil Attendance (Sec) : Report]

P48 Fle Edit View Tools Window Help Type a = - - B X
(b - | Q| @ Fe + | dose |seup | 3 -] 3-| @

TERMLY REPORT OF PUPIL ATTENDANCE FOR TERM: 1 ACADEMIC YEAR: 2007/2008 {FORM TR3 SECONDARY |
SCHOOL My New Schaol PARTSH: = Loy DATE TNFORMATIO N WAS PREPARED 25-Jan-07
SCHOOLCODE 310
PRINCIPAL M- JanzTos

AVERAGE DAILY PUPIL ATTENDANCE BY CLASS, GENDER AND WEEK OF TERM END OF TERM ROLL BY CLASS AND SECTION, INCLUDING THOSE
ABSENTFOR THE WHOLE OF THE TERM
Vkskof [No.of [ Formi | Formz | Fom3 | Form4 | FormS | FormLE | FomUg | Secion | Fom1 | Form2z | Form3 | Formd4 | Forms | FormLE | FormUEg |
Tem |Maf Tw [ F [w [ F [w[F [wm[F [w][F [ w]F]|mF] [w[rlw s mJelw]r [wlrlm]r]mw]F]
1 0 [m2[282] 2 o B o ) ) a 7 o B ] 0 [ 1 [E]s]e]e]eTeoeTeJoeTeTeeeTe]

10 o o o o o o 0 o o o o 1]

G (HEEEE [rorap [=ssfas ] e () o [Ja [l e [ e [e o]

10 o o [0 | @ (N I 0

3 [ o [o | @ o [o[ao @ o [0 @ [

3 0] [ N Ol oo @ [
10 o o o o o o Q 2 o o o o
3 10 [ o o [0 o [0 Jao | a o 0
0 [ ] [ ] 0 ] 0 0 o o 0
7 1 |20 | % a a o a a o [@ NESEE a AVERAGE ATTENDANCE PER TERM
Tl G EN RN G B o [0 [0 (R [

T e T T F = = = = : s Term | Foom! | Form2 | Form3 | Formd | Forms | FormlE | Formug |
TDTALlU;ASu‘!o“lJ|J|]|]|J|J|J|J‘J|;|J|]‘ [WIFw[F W [FIW]F RIF W [FW]F]
veRsGE| 208 [ziszlwarz 0 [0 [0 [ @ | IEHENEREREERER

1 a2 (z1sz2| o o a o a a o a a o
TeofRoll (778 (r7et| 0 | 0 | @ [N R R
z 1588|1489 0 a a a a o a
WofRoNl 77847788 0 0 N R R
Yemrawy [2=2[2076] 0 [0 [0 o oo o Ja[o JoJal]o]
| %oRon [m7|7ais[ @ [ o [a [e |00 [a a0 [ao][a]a|
RINCPALS SIGMATURE RS oo e e spme e naer e 1o

Tips and Other Points to Note

1. For the Termly Report of Pupil Attendance form only:
Since the traditional classes are not established at Special Schools, all special /
mixed groups should be entered together under one class heading and the class
under which it is entered specified when the data is emailed e.g. Form 1 = Mixed
Groups.
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The Repeaters Form
The Repeaters form records all students who are currently repeating any class level.

1. No data may be entered if no date is recorded. The following message will appear
if this is so.

@

Microsoft Office Access

Please remember to enter the DATE the data was prepared

2. Enter the student’s National Identification Number in the Student ID No. field
before any other data on that student is entered.
3. Below is a screenshot of a partially completed form.

5] Ministry of Education Electronic Secondary School Statistics Forms - [Repeaters (Sec) : Form]

990521-0016 | Doe | Jen Pat

#4 Anywhere, St, Andrew | 21-May-93

E = 2z 2 — = = 2 2 e c
i || Tahoma IE B rulEE=S- 1AL =0
e File. Edit View Insert Format Records Tools Window Help Typeaquestonforhelp =2 8 X
AN i W= N AN W NN R 2R A A I _’I'I'-@)E
REPEATERS (FORM C2 SECONDARY)

SCHOOL: My Mew School PARISH: St. Lucy

SCHOOL CODE: [300 dd/mmm/yy (eg. 25/Jan/07)

PRINCIPAL:  [Mr Jane Dos DATE INFORMATION WAS PREPARED: 25-Jan-07

STUDENT ID NO. | STUDENT NAME | ADDRESS DATE OF BIRTH | SEX FORM g—— peay
5 Surname | First Name(s) | (dd/mmm/yy) REPEATING aa

TOTAL REPEATERS:

(PLEASE SUBMIT BY THE END OF SEPTEMBER)

PRINTABLE VERSION CLOSE FORM
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4. Below is a screenshot of the printable version of the Repeaters form.

Type a question for help

REPEATERS FOR THE ACADEMIC YEAR:

SCHOOL My New Schioal PARISH: = ey
SCHOOL CODE 330
PRINCIPAL:  Mrlm=lo= DATE INFORMATION WAS PREPARED: 25347

STUDENT NAME

‘ First hema|s}
‘ Jen Fal

FRNCRALSSIGWTURE
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The New Admissions to School Register Form

The New Admissions to School Register form records, on a monthly basis,
information on students who have been admitted to the school register.

1. No data may be entered if no date or month is recorded. The following messages
will appear if this is so.

ﬁl Microsoft Office Access

Microsoft Office Access

Please remember to enter the DATE the data was prepared Please remember to enter the MONTH for which the data was prepared

2. Enter the student’s National Identification Number in the Student ID No. field
before any other data on that student is entered.
3. Below is a screenshot of a partially completed form.

Ministry of Education Electronic Secondary School Statistics Forms - [ADMISSIONS (Sec) : Form]
il - || Tahoma -8 -/ B I U|

i3] Fle Edit View [Insert Format Records Tools  Window Help

LA = R W= Re A RN RN N TR A= Al N f=f=R=rCY
NEW ADMISSIONS TO SCHOOL REGISTER: MONTHLY RETURNS

&A=

Type aguestionforhelp = o @ X

(FORM A SECONDARY)

SCHOOL: |My Mew School PARISH: St. Lucy

SCHOOL CODE: 300

PRINCIPAL:  [Mr Jane Doe
RELATION KEY
DAD: father; MUM: mother; GP: grandparent; AUN: aunt; UNC: undle; 5IS: sister; BRO: brother; GUA: guardian; OTH: other
FROM KEY
HOM: home; CHM: Children's home; GPS: Gov't Primary School; PPS: Private Primary School; OVR: Overseas

i : L M e - s
dd/mmm/yy (eg. 25/1an/07)
MONTH:  |January ~ DATE INFORMATION WAS PREPARED: 25-Jan-07

STUDENT NAME SEX |DATE OF BIRTH |NATIONALTTY | NAME OF PARENT OR  |RELATION P
(dd/mmm/yy) GUARDIAN TO CHILD

Surname First Mame(s)

[820512-0012 Jess Pam 12-May-52| Barbadian|Jessica Doe

ITOTAL ADMISSIONS:

<

(PLEASE SUBMIT BY THE END OF EACH MONTH)

PRINTABLE VERSION CLOSE FORM
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Below is a screenshot of the printable version of the Admissions to School
Register form.

5] Ministry of Education Electronic Secondary School Statistics Forms - [Admissions to 5chool Register Report (Sec) : Repart]

149 Fle Edit View Tools Window Help - .8 x
w2 - S Qe | e - ose[senp | B -1 7 1-| @ )
[FORM 4 SECONDARY)
NEW ADMISSIONS TO SCHOOL REGISTER FOR THE MONTH OF: January ACADEMIC YEAR: 2007/2008
SCHOOL My New Schodl PARISH: S lugy DATE INFORMATION WAS PREPARED B-Janl?
SCHOOL CODE 300
PRINCIPAL: *r Jane Do=
RELATION KEY
DAD: Talfer; MUM: mother; GP: gmndparent; AUN: aunl UNC: unde; SIS: sster; 820: Drotfer; GUA: guardian; OTH: olier
FROM KEY
HOM: hame; CHM: Children's home; GNS: Government Nursery Schook, PHS: Pavalte Nursery Schook GPS: Gawt Primary Schodl; PPS: Privals Primary Schodl; OVR: Overmas
[STUDENT ID STUDENT NAME SEX | DATEOF |MATIONALITY| NAME OF PARENT OR | RELATION ADDRESS TEL. ClAsSand DATEOR | ARRIVING |FROM
NO. BIRTH GUARDIAN TO CHILD SECTION ADMISSION FROM | (using
ADMITTED TO [SCHOOL LAST | key)
- ATTENDED
Surname ‘ Frst Name(s)
[B20512-0012 |Doe ).E! Pam F 5/12/1982 |Sarhadian [esica Dio= MUM
|IF REQUIRED, [ IF NO, WHY ¥ IF NO, WHY
NOTZ? REQUIRED, HOT?
STUDENT ‘WERE
VISA STUDENT
RECEIVED? FEES PAID?
m] [m]
foTAL: 1
PRINCPALSSIGNATURE. == =~ =~ = IR o o o oo v o rapTan
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The Removals Form

The Removals form records, on a monthly basis, information on students who have
been removed from the school register.

1. No data may be entered if no date or month is recorded. The following messages
will appear if this is so.

Microsoft Office Access E| Microsoft Office Access
Please remember to enter the DATE the data was prepared Flease remember to enter the MONTH for which the data was prepared

2. Enter the student’s National Identification Number in the Student ID No. field
before any other data on that student is entered.
3. Below is a screenshot of a partially completed form.

Ministry of Education Electronic Secondary School Statistics Forms - [REMOVALS (Sec) : Form]

- |etoma o o B zu|E== 0 AL lEEE
3B Ele Edit View Insert Format Records Tools Window Help Type aguestion forhelp = o @ X
LN = i = S A WEE e WS NN A VAR I | i W= RANCN
REMOVALS FROM SCHOOL REGISTER: MONTHLY RETURNS fronH R Erconaxy)
SCHOOL: |My MNew School PARISH: St. Lucy

SCHOOL CODE: 300

PRINCIPAL:  [Mr Jane Dos

DESTINATION KEY
(Transfer to) G55:Gov't Secondary School; APS: Assisted Private School; HMS: Home School

{Other Reason) DO: dropped out; EXP: expelled; DTH: death; UNK: unknown; OTH: other (please specify)

mAM&ammhshﬂlmdﬁunammmﬂmﬂmmof
i ‘and has not i school within the local education system.

dd/mmm/yy (eg. 25/Jan/07)
MONTH:  |January b DATE INFORMATION WAS PREPARED: 25-Jan-07

STUDENT HAME DATE OF HAME OF PARENT OR ADDRESS

BIRTH
T GUARDIAN

Surname | First Mame(s)

|ﬂznsns-an 12 ‘Dne |JEff 06 -May-82|JanicE Doe |SnmehEre

(PLEASE SUBMIT BY THE END OF EACH MONTH)

PRINTABLE VERSION CLOSE FORM

A DROP-OUT is a person who has been removed from a school without
completing the full course of education and has not immediately enrolled in
another school within the local education system.

Even if a student has pre-maturely removed him/herself and enrolled in
another local institution at a different educational level, for example tertiary,
they are considered a drop-out from the current level.
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Below is a screenshot of the printable version of the Removals from School
Register form.

View Tools Window Help

5] Ministry of Education Electronic Secondary School Statistics Forms - [Removals From School Register Report (Sec) : Report]
i4d Fle Edit

a2~ 5 Q[ @ F

- | Close | setup | B - | & 5 - | @

REMOVALS FROM SCHOOL REGISTER FOR THE MONTH OF

(FORM R SECONDARY )
January ACADEMIC YEAR:  2007/2008

SCHOOL My e St PARISH: Ly

SCHOOL CODE 300

PRINCIPAL: Mr Jane Do= DATE INFORMATIZ N WAS PREPARED a7
DESTINATION KEY

{Transfer to) GS5:Gov't Secondary Sdiodl; APS: Amisted Privae Schodl; HMS: Home Schodl

{Other Reasan) DO: drapped aut; EXP: expelied; DTH: dealh; OVA: avesess; UNK: unknawn; OTH: affer {gleaye spedfy)

NB: ADROP-OUT is a persen who has been a sehool wi 13 1 Full cturse of
education and has notimmedistely ennolled in another school within the local education system.

Shudent 10 STUDENT HAME [GENDER] DATEOF | NAME OF PARENT OR ADDRESS HIGHEST | DATE OF | REASON FOR REMOVAL |DESTINATION|
Mo RTH ClAsS
GUARDIAN eSS o | REMOVAL
REMOVAL
Sumame | First Name(s)
8205050012 Do= | J=T M D5-May-82 Janice Do Somewhers 1
PRINCPALS SIGMATURE _____ o®.______ _ Pag 1011
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The Termly Report on Teacher Absences Form

The Termly Report on Teacher Absences form records dates and reasons for
absences of teachers in the school.

1. No data may be entered if no date or term is recorded. The following messages
will appear if this is so.

Microsoft Office Access X Microsoft Office Access
Please remember to enter the DATE the data was prepared Please remember to enter the TERM for which the data was prepared
_OK _OK

2. Select a teacher using the navigation buttons or the find button.

Before clicking the find button, place the cursor in the field on which you want
to search. E.g. Place the cursor in teacher’s name field to search by name, but
be sure to change the search criteria to any part of field.

3. Enter the dates of absence in the format shown and the reason (s) for absence.
4. Below is a screenshot of a partially completed form.
Ministry of Education Electronic Secondary School Statistics Forms - [TERMLY REPORT ON MEMBERS OF STAFF (Sec) : Form] E||E|@
- || Ms Sans Serif -|8 - B I g|§;§|&'|é'|g'|m'\'!
e Fle: Edit View Insert Format Records Tools Window Help Typeaguestonforhelp =2 & X
TN i W= W S A W RS NN AR R = A - ¥ & _’l'l'&"!
TERMLY REPORT ON TEACHER ABSENCES {EORHI 2/ SECOMDARY)
SCHOOL: [MyMewSchool PARTSH: St. Lucy
SCHOOL CODE: [300
PRINCIPAL: Mr. Jane Do
dd/mmm/yy (eg.25/Janf07)
EDIT TEACHER LIST TERM: ,17\, DATE TNFORMATION WAS PREPARED: ,W
File No. TEACHER'S NAME POSITION | STATUS PERIOD OF ABSENCE DAYS REASON FOR ABSENCE -
FROM ABSENT [
dd/mmm.up dd/mmmyyy T
| |(TEMPOO 1 Mr Jane Doe PR |appt 05-Jan-07| 0B-Jan-07] 2 Linknowvn i

ﬂ @ @ Total Days Absent 2

FIND ATEACHER ~ PREVIOUS TEACHER ~MEXT TEACHER

(PLEASE SUBMIT BY THE END OF EACH TERM)

PRINTABLE VERSION CLOSE FORM

23



1. Below is a screen shot of the printable version of the Termly Report on Teacher
Absences form.

Type a guestion for help

TERMLY REPORT ON TEACHER ABSENCES FOR TERM: 1  ACADEMIC YEAR: 2007/200§ PR TR SECONDARY

DATE( 5} OF ABSENCE[3]

r—|— ROM | 1@

152007 VS0 |

24



The Student Performance Form

The Student Performance form records information on students who have scored
less than 50% on the end of term examinations.

1. No data may be entered if no date is recorded. The following message will appear
if this is so.

Microsoft Office Access

Pleaze remember to enter the DATE the dats was prepared

2. Enter the student’s National Identification Number in the Student ID No. field
before any other data on that student is entered.
3. Below is a screenshot of a partially completed form.

5] Ministry of Education Electronic Secondary School Statistics Forms - [STUDENT PERFORMANCE (Sec) : Form]

] | AL lezul=s
B File- Edit View Insert Format Records Tools Window Help Type
DA BT AR NN TS RS - A Y= Jf=R=FANCY |
STUDENT PERFORMANCE (Students Scoring Below 50%) {FORIE P2 SECOMIIEY)
SCHOOL: |My MNew School PARISH: [St. Lucy
Lo 0 dd/mmm /yy (eg. 25/Jan/07)
PRINCIPAL: |Mr‘ Jane Doe DATE INFORMATION WAS PREPARED: 25-Jan-07
STUDENT ID STUDENT NAME SCORES BELOW 50% RECOMMENDATION
NO.

Subject Score
Last Name | First Name(s) (%)

[t11111-1111 [Doe [10e M ] Binlogy v[163 =

o |

2 | e | e

(PLEASE SUBMIT BY THE END OF TERM IIT)

PRINTABLE VERSION CLOSE FORM
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4.

Below is a screenshot of the printable version of the Student Performance form.

| 5| Ministry of Educa Electronic Secondary School Statistics Forms - [Student Performance Report (Sec) : Report]
Type a question for help =

SCHOOL PERFORMANCE (Students Scoring Below 50%0) (FORM P2 SECONDARY}
FOR THE ACADEMIC YEAR: 2007/2008
scHooL by Mo Schoat PARISH: S Luzy DATEINFORMATION WAS PREPARED: 25107
SCHOOL CODE 30
PRINCIPAL:  Me.J=n= Do=

STUDENT STUDENTNAME
IDHO.

Last Name |Firsma|e(s)

FEEEEERTETY Do | En

Totsl Studsnts: 1

FRNCIPALS SIGNATURE:

Tips and Other Points to Note

1.

If the provided list of Subjects does not show a particular subject, do the
following:
a. Navigate to the database window.
b. Under Objects in the database window, select Tables
c. Open the table Subjects.
d. Add the relevant SubjectID, Subject and Group to the table (e.g. Gr —
Greek — Foreign Languages.) and close.
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The Annual Return of Subjects Studied in Forms 4, 5 and 6 Form

The Annual Return of Subjects Studied in Forms 4, 5 and 6 form records the
number of students in fourth and fifth form according to the subjects they are
studying.

1. No data may be entered if no date is recorded. The following message will appear
if this is so.

Microsoft Office Access

Please remember to enter the DATE the data was prepared

2. First select a subject from the list provided.

Note: Even if the subject that you intend to select is already displayed before you
enter data, please reselect that subject to ensure that it is recorded in the database.

3. Select the form section to which the data is referring.

Note: Always ensure that the section selected actually exists in the SCHOOL ROLL
BY CLASS SECTION form.

4. Below is a screenshot of a partially completed form.

Ministry of Education Electronic Secondary School Statistics Forms - [STUDENTS BY SUBJECT : Form]

7 - M5 Sans Serif -ls =l B.Z HI%EIQvIAvI-J-'EIv}v!

i3] Fle Edit View Insert Format Records Tools Window Help pea Do- & X

AN B N I W TN N 5 N 0 T - L e B e R R N2

ANNUAL RETURN OF SUBJECTS STUDIED BY STUDENTS IN FORMS 4, 5 AND 6 (FORM C SECONDARY)

SCHOOL: My Mew School PARISH: [St. Lucy
SCHOOL CODE: (300 dd/mmm/yy (eg. 25/Jan/07)
PRINCIPAL: |Mr Jane Doe DATE INFORMATION WAS PREPARED: 25-Jan-07

NB.: The the rolls for forms 4 and 5 must be entered in the School Roll by Class Section form before completing this form.

Subject Form Form by Age and Sex

Section
4 5 Lower 6
Students Studying Roll Students Studving Roll Students Studying Roll S
M F |Total| M F Total [ M F |[Total [ W F Total [ W F |[Total| MW F Total [ W
Additional Mathematics “ 1 v | 3 5 8 E E] 15 1] il 1 1] an 30 0 IE] 19 1] Eil AN

v

Tgtﬂl‘3‘5‘H|E‘4Z|4H|D|11|11‘D|3I]‘3I]|D|15|15|D|31|31|D

4 AL ,l L4

(PLEASE SUBMIT BY THE END OF SEPTEMBER)

PRINTABLE VERSION CLOSE FORM
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5. Below is a screenshot of the printable version of the Annual Return of Subjects
Studied in Forms 4 and 5 form.

Secondary School Statistics Forms - ects Stud Forms 4 and 5 : Report]
149 Fle Edit View Tools Window Help T - .8 X
b - | QLl|iEd | e = | Close | setwp | B - | jvlt@)!
ANNUAL RETURN OF SUBJECTS STUDIED BY STUDENTS IN [FORM C SECONDARY)

FORMS 4, 5 AND 6 FOR THE ACADEMIC YEAR: 2007/2008

SCHOOL My New Seftodt PARISH: St Lucy

SCHOOL CODE 310

PRINCIPAL: Mir Jan= Do= DATE INFORM ATION WAS PREPARED 25-Jan-07
Subject Form Form by Age and Sex
Section
1 H Lowers Uppers
Students Shdying | Foll Sents Sy | Roll Students SRaNg | ol StwenzEnang | ol
M|F|TDh\|M‘F|TBhI M|F‘Tahl|M|F|TDh\ M‘F‘Tml‘MlFlTﬂs\ M‘r|T¢a||M|F‘Tm|
i [ 5 [ o [ [ & o [15]o [12]1 [o]x][m[a]m ][ o] ] [o]=] |IERIEN| [ 5 [ ot [ = | & [ [ =
Totsl | 5 [ s [ [ e Jua s [0 oz |z o [se [ [0 [as[as Joa s e]a] IR ENEN RN EE R R
WATRZWATICS
Al
Manematos
i [ :[s5]& [&e[& 1o [11] [oJwJaJoJerlw o[a[a]ao]e] [IENENENENEEEE R
Total | 3 | 5 | & [42 [5 [0 [11] o [ [a [o [ [s [o 3] o[ 5] | T O )
SCIENGE
By
1 [+ [5]s8 [&] [18 [0 [15 [ 15 [0 [ [ [0 2 [ [0]3 [ [0z [ ][o0]xn 3] 4 | | IR
z (o [ o] IERERE JoJo]e |o[oJe [olo[e[aolo]e|a[o]|e [ o [ 5 [ 15 |0 |3 |15
Totsl [ 4 [20 [2¢ [6 |02 [ 45 [0 |15 |15 |0 |® [w [0 [= |2 [0 |3 |5 | e|= |2 [0 |5 |31 ] 4 | | | = | = |
Cremsty
i [ : [z s [ e[ e[ Jo [1s[®[aofx[a o] [#[® o] [ ][0]H#] Jo[sn[si [ s [ 7 [ [ & [ = [ =
To [ s [ 2[5 [s [42 [ [0 15|15 [0 | [ [e uw]wo]|a] [ o] [IENIEN| | s [m =] s n[m
PRINCIPAL'S SIGNATURE DATE Pagetont
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The School Leavers by Qualification Form

The School Leavers by Qualification form records the number of students leaving
school with certain classifications of qualifications.

1. No data may be entered if no date is recorded. The following message will appear
if this is so.

Microsoft Office Access

Please remember to enter the DATE the data was prepared

no

First select a level of qualification from the list provided.
3. Below is a screenshot of a partially completed form.

5] Ministry of Education Electronic Secondary School Statistics Forms - [SCHOOL LEAVERS by qual : Form]

i,i-“MssansSerlf =8 -| B I H\EEE\&"é'li‘l |'!
13 Ele Edit View Insert Format Records  Tools  Window  Help Type a questio In
TR RN N AN NENE YR AR A A A= = R= RN Y |
SCHOOL LEAVERS BY QUALIFICATION (et LTECOMDARY)
SCHOOL: 1My New School PARISH: |St. Lucy
SCHOOL CODE: |300
PRINCIPAL: ]MF Jane Doe DATE INFORMATION WAS PREPARED: 25-Jan-07
HB
1. L.C.C. Intermediate, R.5.A. Intermediate, Pitman's Intermediate and G.C.E O' Level are considered equivalent to CSEC General,
2.Cambridge A' Level is considered equivalent to CAPE.
formation on ALL students who leave school before completeing Sth Form shoud be recorded on Form R (R

Age and Sex

Level of Qualification Quar'llily 16 17 18

ol
Subjects

CSEC General v 1
0

TOTALS

(PLEASE SUBMIT BY THE END OF SEPTEMBER OF THE NEXT SCHOOL YEAR)

PRINTABLE VERSION CLOSE FORM
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4. Below is a screenshot of the printable version of the School Leavers by
Qualification form.

5] Ministry of Education Electronic Secondary School Statistics Forms - [School Leavers by qual : Report]

149 Fle Edt View Toole Window Help

o) Q [l )

Ty quest -8 X
< gose |sewp | 8 - 2 0 - @
SCHOOL LEAVERS BY QUALIFICATION FOR THE ACADEMIC YEAR: 2007/2008 [FORM L1 SECONDARY)
SCHOOL My e Schadl PARISH: g
SCHOOL CODE 330
PRINCIPAL: M- Jan= o= DATE INFORMATION WAS PREPARED: RN
NE
L LCC Iermediste, 54, Iniermetate, Fimens [Mermedsle snd GLE O Level ave comdersd squiainl B CSEC Geners!
2Camiidge A Level s considerad mquveient o CAPE.
3. Informefion on ALL siudens wio lesve hadl befars morpizising 531 Foo Foud be maded on Form & Removal Fam School Regier)
Age and Sex
Levelof  |Quantity 15 15 % 7 [ B
Qualification of w [ F|[w[F [w][F |[m][F [ F " F [ F TOTAL
subects| " | | \ | | | \
522 General 1 o [« 0 o e R IR IE I I [0
TOTALE |o|n|n|n‘2‘|2‘o|o|n|o|o|n|o‘n| 14
Fageioz
PRNCPASSIGNATORE: BRTES o e o g
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